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This is St Augustine’s RC High School’s Publication Scheme on information available under the 

Freedom of Information Act 2000. This publication scheme conforms to the model scheme for 

schools approved by the Information Commissioner.  

The governing body is responsible for maintenance of this scheme.  

1. Introduction: what a publication scheme is and why it has been developed  

 

One of the aims of the Freedom of Information Act 2000 (which is referred to as FOIA in the rest of 

this document) is that public authorities, including all maintained schools, should be clear and 

proactive about the format in which the information will be made available.  

 

To do this we must produce a publication scheme, setting out:  

 

 the classes of information which we publish or intend to publish;  

 the format in which the information will be made available and  

 whether the information is available free of charge or on payment.  

 

The scheme covers information already published and information that is to be published in the 

future. All information in our publication scheme is available in paper form obtainable from the 

school.  

 

Some information, which we hold, may not be made public, for example personal information. There 

are clear exemptions to the requirement to produce information on demand, so as to protect 

confidential/sensitive/personal data, for example about children or members of staff.  

 

2. Aims of the school  

 

At Saint Augustine’s we believe that every person is made and loved by God. This is why we respect 

one another. Within our school community our young people will learn to act justly, love tenderly 

and recognise God in their lives. 

Our school helps families to educate their children in accordance with the principles and teachings of 

the Catholic Church in an environment which inspires, encourages and supports the development of 

our pupils through nurturing their gifts and talents. 

Our school community will keep alive the memory of Jesus through the Eucharist and through the 

practice of our Faith. We want everyone at Saint Augustine’s to experience the joy of the Gospel in 

their journey through school and beyond. 

Together we will work to make a difference in our community and in the wider world. We follow the 

example of Saint Augustine by stepping out in faith and celebrating our reasons for living and 

hoping. 

 

3. Categories of information published  

 

The publication scheme guides you to information which we currently publish (or have recently 

published) or which we will publish in the future. This is split into categories of information known as 

‘classes’. These are contained in section 6 of this scheme.  



 

The classes of information that we undertake to make available are organised into four broad topic 

areas:  

 

School Information (School Prospectus) – information published on the school website and 

in the annual school prospectus.  

 

Governors’ Documents – information published about the school profile (GIAS) and in other 

governing body documents.  

 

Pupils & Curriculum – information about policies that relate to pupils and the school 

curriculum including references to pupil records and incident logs.  

 

School Policies and other information related to the school - information about policies that 

relate to the school in general.  

 

4. How to request information  

 

If you require a paper version of any of the documents within the scheme, please contact the school 

by telephone, email, fax or letter.  

 

Contact details are set out below.  

 

Telephone :  01254 823362 

 

e-mail:   info@sarchs.com 

 

address:  Saint Augustine’s RC High School, Elker Lane, Lancashire, BB12 7HU  

 

To help us process your request quickly, please clearly mark any correspondence “FREEDOM OF 

INFORMATION PUBLICATION SCHEME REQUEST” (in CAPITALS please) If the information you’re 

looking for isn’t available via the scheme and it isn’t on our website you can still contact the school 

to ask if we have it.  

 

5. Paying for information  

 

Information published on our website is free, although you may incur costs from your Internet 

service provider. If you don’t have Internet access, you can access our website using a local library.  

 

Single copies of information covered by this publication are provided free unless stated otherwise in 

section 6. If your request means that we have to do a considerable amount of photocopying or 

printing (20 or more copies), or pay a large postage charge, or is for a priced item such as some 

printed publications or videos we will let you know the cost before fulfilling your request. Where 

documents include information about other pupils, these may require redacting by a member of the 

administration team. Where this is requested an hourly rate will be applied to the overall cost. This 

will be indicated prior to the work being done.  

 

 



 

6. Classes of Information Currently Published  

 

School Information (including prospectus)  

 

Description 

 A statement of the school's aims / mission statement 

 The name, address, website and telephone number of the school, and the type of school  

 The name of the headteacher  

 Information on the school policy on admissions  

 Information on the pastoral system 

 Information on the curriculum offer 

 Information about the school's policy on providing for pupils with special educational 
needs  

 Details of any affiliations with a particular religion or religious denomination, the religious 
education provided, parents' right to withdraw their child from religious education and 
collective worship and the alternative provision for those pupil  

 National Curriculum assessment results for key stage 4, with national summary figures  

 Information on school policies  

 New parents’ pack which is given to parents when their children start at the school 
including the times of the school day. 

 

 

Governors’ Documents  

 

Description 

 Instrument of Government and Constitution Details  

 The name of the school  

 The category of the school  

 The name of the governing body  

 The manner in which the governing body is constituted  

 The term of office of each category of governor  

 Details of the trust and a description of the Catholic ethos  

 The date the instrument takes effect  

 Minutes of meeting of the governing body and its committees - Agreed minutes of 
meetings of the governing body and its committees that are within the public domain  

 

 

 

Pupils & Curriculum Policies   

Policies published on website 
 

 Able, Gifted and Talented 

 Acceptable Use Policy (AUP) 

 Accessibility Plan 

 Admissions  

 Anti-Extremism 

 Appearance and Uniform 



 Attendance and Punctuality 

 Behaviour and Discipline 

 Bullying 

 Caring for the Environment 

 Children’s Paid Work 

 Collective Worship 

 Curriculum 

 Emotional Health and Wellbeing 

 Exam - Policy 

 Exams - Internal Assessment & Review of Marking Appeals Policy 

 Exams - Non Examination Assessment   

 Exams BTEC     

 Healthy Eating and Drinking 

 Home Learning 

 Medical Information   

 Online Safety   

 Safeguarding 

 School Bus   

 School Discipline (DFE) 

 SEND Policy 

 SEND Local Offer 

 SEND Information Report 

 Severe Weather 

 Sexual Health and Relationships    

 Smoking 

 Substance Misuse    

 Visitors 
 
Individual pupil records – copies of transition documents and records form the school’s 
information management system (SIMS and PARS). These will usually need to be redacted due to 
the inclusion of details of other pupils where incidents have been recorded (see payment; Section 
5).  

 

 

Other policies and information related to the school  

 

Policies on school website Careers Provider Access Policy 
Data Protection including CCTV 
Equality Scheme 
Freedom of Information 
Privacy Policy - Pupils and Parents 
Privacy Policy – Workforce 
Use of Reasonable Force (DFE) 
 

Published reports of Ofsted and Salford Diocese 
referring expressly to the school 

Published report of the last inspections of the 
school and the letter to the children from the 
lead inspector 



Charging and Remissions Policies A statement of the school’s policy with respect 
to charges and remissions for any optional 
extra or board and lodging for which charges 
are permitted, for example school publications, 
music tuition, trips  
 

School session times and term dates Details of school session and dates of school 
terms and holidays  

Health and Safety Policy and risk assessments Statement of general policy with respect to 
health and safety at work of employees (and 
others) and the organisation and arrangements 
for carrying out the policy 

Complaints procedure  Statement of procedures for dealing with 
complaints 

Appraisal Policy Statement of procedures adopted by the 
governing body relating to the performance 
management of staff and the annual report of 
the head teacher on the effectiveness of 
appraisal procedures 

Staff Conduct, Discipline and Grievance Statement of procedure for regulating conduct 
and discipline of school staff and procedures by 
which staff may seek redress for grievance 

Safer Recruitment Policy Statement of policy regarding recruitment of all 
school staff 

Attendance Management Policy & Procedure Procedures for recording and dealing with staff 
absences 

Special Leave Policy Statement of policy regarding leave of absence 

Pay Policy Statement of policy regarding staff pay 

Whistleblowing Policy Statement of policy regarding reporting 
unacceptable practice or behaviour where the 
welfare of children, staff or public may be at 
risk 

Allegations of abuse against staff Procedures for allegations of abuse against staff 

 

 

Other policies and documents are available on request  

 

7. Feedback and Complaints  

 

We welcome any comments or suggestions you may have about the scheme. If you want to make 

any comments about this publication scheme or if you require further assistance or wish to make a 

complaint then initially this should be addressed to the Clerk to the Governing Body.  

 

If you are not satisfied with the assistance that you get or if we have not been able to resolve your 

complaint and you feel that a formal complaint needs to be made then this should be addressed to 

the Information Commissioner’s Office. This is the organisation that ensures compliance with the 

Freedom of Information Act 2000 and that deals with formal complaints.  

 

They can be contacted at:  

Information Commissioner, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF  



 

or  

 

Enquiry/Information Line: 01625 545 700  

E Mail: publications@ic-foi.demon.co.uk  

Website: https://ico.org.uk/ 

mailto:publications@ic-foi.demon.co.uk

